Florida International University
Faculty Senate Standing Committee
Nominating Committee By-Laws
Article I. Membership

A.  
This committee shall consist of the Faculty Senate Chair and one Senator from each unit elected by caucus following the first Senate meeting of the academic year in which elections are to be held.  
B.
 The Senators of a unit may, at their discretion, elect to the Nominating Committee the same individual who represents the unit on the Steering Committee, or they may elect different persons to each of these committees.  

C.
In the event that any member of the Nominating Committee is under consideration for any Senate office, that member shall not participate or be present at the deliberations of the Committee.  

E.   
The term of membership shall be one year.

F.
Committee members shall begin their term of office effective the end of the first Senate meeting of each year.    


G.  
The Senate chair shall serve as Chair of the Steering Committee.
Article II.  Duties and Responsibilities 

A.
To nominate candidates for Chair, Vice-Chair and Secretary;

B.
To nominate senators to committee assignments for approval by the Steering Committee under Article V(F);

C.
And to perform other related duties as directed by the Senate or the Senate Chair.

Article III.  Voting

A. Each committee member shall have one vote in the proceedings of the committee.  Only duly elected members shall be eligible to vote.


B. A simple majority of the membership shall constitute a quorum.  For purposes of calculating a quorum the size of the body shall exclude unfilled vacancies.  At no time, however, shall a quorum fall below one-third of the total membership including unfilled vacancies.  


Article IV.  Meetings

A. A meeting schedule for the upcoming year shall be developed by the committee at its last meeting of the Spring term.  This schedule shall be provided to the Secretary of the Senate.  Special meetings of the committee may be called provided all members are notified at least 48 hours in advance and notice of such meeting is provided to the Chair and Secretary of the Senate.


B.  
An agenda shall be distributed at least three working days in advance of any regular meeting.

C.  
The Secretary shall compile a list of all members present at each meeting and classify them by unit and publish this list at the beginning of the minutes of the meeting.

D.  
The committee shall keep a written record of its meeting minutes on file in the Faculty Senate office.

E.  
Any member of the committee who fails to attend two consecutive regularly-scheduled meetings of the committee shall be considered to have resigned and the Chair of the Faculty Senate shall instruct the Steering Committee member of the appropriate unit to initiate the process to replace the resigning member.
F.
The committee Chairs shall submit a written annual report to the Chair of the Senate. 
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